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Posi t i on No . 

 
259 

 
Job Ti t l e :   

 
Regi onal Wat er Demand I ni t i at i ve    Ð WaDI mena  Proj ect  
Coordi nat or  

 
Group: 

 
Programand Par t nershi p Branch    

 
Work Locat i on : 

 
Cai ro Egypt,  

 
Ti t l e of  
Supervi sor : 

 
Regi onal Di rect or  

 
Level : 

 
M $ ( 77,219 - $ CAD 92, 699 ) 

 
Durat i on: Two years possi bi l i t y of ext ensi on  (   ) 

 
 
Job S ummary 
 

The Regi onal Wat er Demand I ni t i at i ve f or t he Mi ddl e East and Nor t h Af r i ca            
WaDI mena i s a f i ve( )   -year proj ect coordi nat ed by t he I nt ernat i onal Devel opment       

Research Cent re -Canada I DRC wi t h suppor t ( )  f romt he Canadi an I nt ernat i onal     
Devel opment Agency CI DA and t he I nt ernat i onal Fund f or Agr i cul t ural  ( )       
Devel opment I FAD The proj ect whi ch st ar t ed i n Jul y bui l ds on t he l essons ( ).       2004,     
l earned f romprevi ous research ef f or t s and l essons drawn f romt he work           of t he  
WDMForums execut ed bet ween    2001-2003.   

 
The i ncumbent wi l l provi de i nt el l ect ual and prof essi onal l eadershi p t o          
Wadi mena f ur t her t he proj ect s vi si on mi ssi on and obj ect i ves t hrough a range of,   Õ  , ,       
proj ect s and act i vi t i es synt hesi ze and publ i sh resu  ,    l t s of t he proj ect manage   ,  
i t s budget prepare t echni cal and f i nanci al repor t s t ravel t o sel ect ed count r i es ,     ,     

Comment [COMMENT1]: 
B. Position Identification  

 
This section of the job description 
provides specific information to 
identify the position within IDRC. 
 Be sure to complete this part at 
the  top of the first page. (Position 
Number; Job Title; Location (i.e., 
Ottawa or Regional Office); 
Group; Supervisor; and Duration 
(i.e., Term or Indeterminate)).

Comment [COMMENT2]: 1
. Job Summary 
 
Briefly describe, in a few short 
sentences or a paragraph, the main 
purpose of your job.  In other 
words, indicate what you would 
tell a person if they asked you 
what you do in your job.   
 
E.g. to conduct ongoing research 
including research assistance to 
the Director and other senior 
research staff.  To communicate 
with clients, government 
representative, and external 
researchers to gather and 
exchange information. 
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of t he regi on and devel op and mai nt ai n syst ems of communi cat i ons f or t he            
di ssemi nat i on of i nf ormat i on about t he proj ect     . 
 
Pr i mary Dut i es or Respon   si bi l i t i es 
 
 
The Proj ect Coordi nat or s responsi bi l i t i es are t o  Õ    : 
 

1. Provi de i nt el l ect ual exper t i se and prof essi onal l eadershi p on WDMf or         
i nt ernat i onal regi onal and nat i onal audi ences i ncl udi ng pol i cy makers,     (   , 
researchers devel opment pract i t i oners communi t,  , i es and donors  ). 

 
 

2. Advance WaDI menas vi si on and obj ect i ves t hrough t he execut i on of regi onal Õ          
and nat i onal act i vi t i es and t he product i on of t angi bl e out put s and          
out comes. 

  
3. Manage t he Proj ect s f i nanci al resources i ncl udi ng budget and expendi t ure  Õ        

st at ement s i n coordi nat i on wi t h t he I DRCFi nanci al Servi ces Uni t,        . 
 

4. Prepare and present annual work pl ans i nt er i mand annual t echni cal     ,     
progress repor t s . 

  
5. Mai nt ai n and expand a di ssemi nat i on st rat egy of Proj ect achi evement s and          

resul t s f or t arget ed audi ences,   . 
 

6. Organi ze and at t end event s such as conf erences meet i ngs and workshops      ,   . 
 

7. Produce j ournal ar t i cl es prof essi onal papers and present at i ons on WDM  ,      . 

Comment [COMMENT3]: 2
. Primary Duties or 
Responsibilities 
 
Please list the major things you do 
(duties) or are responsible for in 
your job.   Describe each activity 
beginning with an active verb B a 
list is provided in the appendix as 
a reference. 
 
Most jobs have a maximum of six 
to eight primary duties or 
responsibilities.  Group similar 
activities under one heading if 
necessary. For each duty in the 
list, please include what the duty 
or responsibility is, how it is 
achieved, and why it is done.  The 
following examples may assist 
you: 
 
 
What: Provides application 
support Y  
How: by installing and 
configuring, troubleshooting Y, 
providingY 
Why: to ensure maximum 
functionality and minimum 
downtime. 
 
Participates, as a member of a 
Program team, in the elaboration 
of research themes through, inter 
alia, divisional staff meetings, 
internal committees, in-house 
research, seminars, and 
workshops to ensure effectiveness 
of programs. 
 
What : Participates, as a 

member of a Program team, in 
the elaboration of research 
themes Y  
How: through, inter alia, 

divisional staff meetings, internal 
committeesY 
Why:  to ensure effectiveness of 

programs. 
 
On proj ect work be speci f i c     
about your act ual   
responsi bi l i t y For exampl e.   , 
you may supervi s  e a proj ect   
but not have di rect    
supervi si on of empl oyees   

... [1]
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8. Organi ze and manage t he f i nal eval uat i on of t he Proj ect        . 

 
9. Di rect l y supervi se t he WaDI mena research assi st ant and      proj ect  

admi ni st rat or . 
 

10. Per f ormany ot her t asks as assi gned by hi s her di rect supervi sors       /   .  
 
Job Knowl edge   
 
Educat i on: 
 
An advanced degree Mast ers or PhD i n a rel evant di sci pl i ne pref erabl y i n wat er   (   )    ,    
resource management wi t h a good underst andi ng of W ,      DM.  
 
Exper i ence 
 

o Mi ni mumof years proj ect management exper i ence i n wat er resources  7       .  
o Proven exper i ence worki ng i n mul t i    -cul t ural and mul t i  -di sci pl i nary 

envi ronment s.  
o Knowl edge of t he MENAregi on wi t h proven exper i ence i n pol i cy set t i ngs    ,      .  
o Abi l i t y t o o  rgani ze f aci l i t at e and negot i at e under pressure,     . 
o Out st andi ng research publ i cat i ons record i ncl udi ng research on wat er /       

management and wat er pol i cy anal ysi s    . 
 
Supervi si on 
 

Comment [COMMENT4]: 3
. Job Knowledge 
 
This part deals with the 
knowledge needed to perform the 
job.  Knowledge consist of a 
combination of two elements : 
education and experience. 
 
Education : Some level of formal 
education is needed in order to 
carry out the responsibilities of 
any position. 
 
Please indicate which is the 
minimum formal education level 
required for your job (indicate the 
job requirement as if filled by 
another employee or as if the job 
is vacant and needs to be filled - 
not your own level of 
education); 
 
Experience: The number of years 
of experience will vary from 
position to position and for the 
most part, be a subjective 
judgement reflecting what you 
view as the minimum number of 
years of experience that would be 
required to satisfactorily perform 
the duties and responsibilities of 

Comment [COMMENT5]: 4
. Supervision 
 
Direct supervision 
Supervision or leadership of 
others indicates responsibility for 
the results of work performed by 
those you supervise.  
 
The description of the type of 
supervision should include the job 
titles of the positions you 
supervise, the level of supervisory 
responsibility and the duties 
required to perform at that level of 
responsibility.  For each, indicate 
whether the position is full time, 
part time, or casual.    
 
Following are examples of level 
of responsibility 
 
Asked for input 
Makes a substantive 
recommendation, subject to final 
authorization 
Makes final decision for this 
action. 
 
Following are examples of 
duties related to direct 

... [2]

... [3]
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Thi s posi t i on i s responsi bl e f or t he supervi si on of one proj ect admi ni st rat or            
and one research assi st ant   . 
 
Travel  
 
Thi s posi t i on requi res some t ravel l i ng up t o days per year       60   . 
 
Candi dat e Prof i l e  
 
• Demonst rabl e underst andi ng of wat er i ssues i n t he MENAregi on as wel l as a        ,     

good underst andi ng of Wat er Demand Management     . 
 
• Wi l l i ngness an d capabi l i t y f or f und   -rai si ng and resource mobi l i zat i on at     

nat i onal regi onal and i nt ernat i onal l evel s,    . 
 
• Demonst rabl e manager i al and admi ni st rat i ve ski l l s    .    
 
• Demonst rabl e capabi l i t y t o i nt eract regi onal l y wi t h researchers pol i cy      , -

makers wat er users NGO,  , s and donors  . 
 
• Excel l ent wr i t i ng and communi cat i ons ski l l s    . 
 
• Wi l l i ngness t o t ravel i n t he regi on and el sewhere       . 
 
• Knows t he regi on good net worki ng and i nt el l ect ual and anal yt i cal ski l l s t eam  ,       ,  

pl ayer f l exi bl e and a good wr i t er,     . 
 
 
Language: 

Comment [COMMENT6]: 9
Candi dat e Prof i l e.   

 
I ndi cat e t he mandat ory   
el ement s f or t he recrui t ment    
f or t he posi t i on under t he     
headi ngs of Educat i on and    
Exper i ence Ski l l s.  & 
Abi l i t i es Personal,  
Qual i t i es as wel l as    
Language Ski l l s shoul d al so     
be i ncl uded here  . 
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Fl uency i n Engl  i sh French & . Arabi c woul d be a st rong asset     . 
 
 

Comment [COMMENT7]: O

t her Comment s: 
 
I ncl ude any comment s about    
your  normal j ob requi rement s   
t hat may not have been     
covered i n t he above    
sect i ons. 
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No de post e  

 
259 

 
Ti t re du post e   : 

 
Coordonnat eur de proj et I ni t i at i ve régi onal e concernant l a  ,     
demande deau WADI mena h f Õ  ( ) ( / ) 

 
Groupe : 

 
Di rect i on général e des programmes et des par t enar i at s       

 
Li eu 
daf f ect at i onÕ  : 

 
Le Cai re Égypt e ,  

 
Ti t re du  
supervi seur  : 

 
Di rect r i ce régi onal e  

 
Ni veau : 

 
M $ (77 219  - $ CAD 92 699  )  

Durée : 
 
Deux ans possi bi l i t é de prol ongat i on   (   ) 

 
 
Résumé des f onct i ons   
 
L’Initiative régionale concernant la demande d’eau (WADImena) est un projet 
quinquennal mené dans la région du Moyen-Orient et de l’Afrique du Nord (région 
MOAN) qui est coordonné par le Centre de recherches pour le développement 
international (CRDI) en partenariat avec l’Agence canadienne de développement 
international (ACDI) et le Fonds international de développement agricole (FIDA). Ce 
projet lancé en juillet 2004 fait fond sur les enseignements tirés de projets de recherche 
antérieurs et des travaux des Forums sur la gestion de la demande en eau (FGDE) 
tenus de 2001 à 2003. 
 
Le titulaire devra assurer le leadership intellectuel et professionnel de WADImena, 
favoriser la réalisation de la vision, de la mission et des objectifs du projet au moyen 
d’un vaste éventail de projets et d’activités, faire la synthèse des résultats du projet et 
les publier, gérer son budget, produire des rapports techniques et financiers, se rendre 
dans certains pays de la région, mettre au point et gérer des systèmes de 
communication pour diffuser de l’information sur le projet. 

Comment [COMMENT8]: **
COORDONNÉES DU 
DOCUMENT** COTE : U 
Référence: 107079     
     Destinataire : 
Francine Picard B 236-
7293 
PAYeur: CRD Traducteu
r: BEL 
CLIent: CRD Opératric
e: NAB 
DOCument:    No de 
commande: 48488F 
Sujet:    Date de 
livraison: 2003-02-26 
16:00 
Numéro de contrat : 
107124 
**FIN**

Comment [COMMENT9]: 06 
- TRAITEMENT DE TEXTE  
a) Instructions spéciales pour la 
présentation matérielle 
b) Logiciel 
*   PW61 (WordPerfect 6.1 
Windows) 
L1002415 
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Tâches o u responsabi l i t és pr i nci pal es   
 

1. Procurer une expertise intellectuelle et un leadership professionnel dans le 
domaine de la gestion de la demande d’eau auprès de divers publics à l’échelle 
internationale, régionale et nationale (notamment les responsables des 
politiques, les chercheurs, les praticiens du développement, les collectivités et 
les bailleurs de fonds).  

 
2. Favoriser la réalisation de la vision et des objectifs de WADImena au moyen de 

l’exécution d’activités régionales et nationales et de la production d’extrants et de 
résultats tangibles.  

 
3. Gérer les ressources financières du projet, ce qui comprend la budgétisation et la 

production de relevés des dépenses, en collaboration avec la section des 
Services financiers du CRDI. 

 
4. Préparer et présenter des plans de travail annuels de même que des rapports 

techniques d’étape et annuels. 
 

5. Gérer et enrichir une stratégie de diffusion des réalisations et des résultats du 
projet visant des publics ciblés. 

 
6. Organiser des conférences, des réunions, des colloques, etc. et prendre part à 

diverses activités de ce genre. 
 

7. Produire des articles destinés à des revues spécialisées, des communications 
professionnelles et des exposés au sujet de la gestion de la demande d’eau.  

 
8. Organiser et gérer l’évaluation finale du projet.  

 
9. Assurer la supervision directe de l’adjoint de recherche et de l’administrateur de 

projet de WADImena.  
 

10. S’acquitter de toute autre tâche que ses supérieurs immédiats pourraient lui 
confier.  
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Connai ssances prof essi onnel l es  
Ét udes : 
 
Un diplôme d’études supérieures (maîtrise ou doctorat) dans un domaine pertinent, de 
préférence en gestion des ressources en eau, supposant une bonne compréhension de 
la gestion de la demande d’eau. 
 
Expér i ence 
 
o Au moins 7 années d’expérience en gestion de projets touchant les ressources en 

eau.  
o Une expérience manifeste du travail dans un contexte multiculturel et 

pluridisciplinaire.  
o Connaissance de la région MOAN de même qu’une expérience manifeste du milieu 

des politiques. 
o Capacité d’organiser, de faciliter et de négocier sous pression. 
o Des travaux de recherche et des publications antérieurs comportant des recherches 

sur la gestion de l’eau et l’analyse de politiques en matière d’eau. 
 
Encadrement  
 
Le t i t ul ai re doi t encadrer un admi ni st rat eur de proj et et un adj oi nt de           proj et . 
 
Déplacements 
 
Le t i t ul ai re doi t voyager j usquà    Õ  60 j ours par année  . 
 
 
Prof i l de candi dat ure   
 
• Compréhension manifeste des questions entourant l’eau dans la région MOAN et 

bonne compréhension de la gestion de la demande d’eau. 
 

• Capacité de réunir des fonds et de mobiliser des ressources aux échelons national, 
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régional et international, et volonté de le faire. 
 

• Techniques de gestion et d’administration manifestes. 
 

• Capacité manifeste d’interagir avec les chercheurs, les responsables des politiques, 
les utilisateurs d’eau, les ONG et les bailleurs de fonds de la région. 

 

• Excellentes aptitudes à la rédaction et aux communications. 
 

• Volonté de se déplacer dans la région et ailleurs. 
 

• Connaissance de la région, bonnes techniques de réseautage, de réflexion 
intellectuelle et d’analyse, esprit d’équipe, souplesse et bonnes techniques de 
rédaction. 

 
Connaissances linguistiques 
 
Le titulaire doit parler l’anglais et le français couramment. La connaissance de l’arabe 
serait un atout. 
 



Page 2: [1] Comment [COMMENT3] COMMENT  

 2. Primary Duties or Responsibilities 
 

Please list the major things you do (duties) or are responsible for in your job.   
Describe each activity beginning with an active verb B a list is provided in the 
appendix as a reference. 

 
Most jobs have a maximum of six to eight primary duties or responsibilities.  
Group similar activities under one heading if necessary. For each duty in the list, 
please include what the duty or responsibility is, how it is achieved, and why it is 
done.  The following examples may assist you: 
 
 

What: Provides application support Y  
How: by installing and configuring, troubleshooting Y, providingY 
Why: to ensure maximum functionality and minimum downtime. 

 
Participates, as a member of a Program team, in the elaboration of research 
themes through, inter alia, divisional staff meetings, internal committees, in-
house research, seminars, and workshops to ensure effectiveness of programs. 

 
What :  Participates, as a member of a Program team, in the 

elaboration of research themes Y  
How: through, inter alia, divisional staff meetings, internal 

committeesY 
Why:  to ensure effectiveness of programs. 

 
On proj ect work be speci f i c about your act ual responsi bi l i t y For        .   
exampl e you may supervi s,   e a proj ect but not have di rect supervi si on        
of empl oyees worki ng on t he proj ect     . 

 
Be sure t o begi n each responsi bi l i t y st at ement wi t h an         act i ve 
verb and i ndi cat e   percent age of t i me  spent on each   . 

 
 
 

Page 3: [2] Comment [COMMENT4] COMMENT  

 3. Job Knowledge 
 

This part deals with the knowledge needed to perform the job.  Knowledge 
consist of a combination of two elements : education and experience. 
 
Education : Some level of formal education is needed in order to carry out the 
responsibilities of any position. 



 
Please indicate which is the minimum formal education level required for your 
job (indicate the job requirement as if filled by another employee or as if the 
job is vacant and needs to be filled - not your own level of education); 

 
Experience: The number of years of 
experience will vary from position to 
position and for the most part, be a 
subjective judgement reflecting what 
you view as the minimum number of 
years of experience that would be 
required to satisfactorily perform the 
duties and responsibilities of the 
position.  If you had to replace the 
incumbent tomorrow, how many years 
of experience would be necessary. 

 
 
 

Indicate the minimum length of 
experience required for your job, also 
include the types of different 
experience  that are essential for the 
incumbent filling your job.  Once 
again, focus on the job requirements, 
not your own level of experience. 

 
 
Cer t i f i cat i on: Descr i be any mandat ory cer t i f i cat i on requi red i n       
order t o qual i f y f or your posi t i on eg Engi neer i ng Account i ng      ( . . , , 
Legal et c, ). 

 

Page 3: [3] Comment [COMMENT5] COMMENT  

 4. Supervision 
 

Direct supervision 
Supervision or leadership of others indicates responsibility for the results of work 
performed by those you supervise.  

 
The description of the type of supervision should include the job titles of the 
positions you supervise, the level of supervisory responsibility and the duties 
required to perform at that level of responsibility.  For each, indicate whether the 
position is full time, part time, or casual.    
 
Following are examples of level of responsibility 

 
Asked for input 
Makes a substantive recommendation, subject to final authorization 



Makes final decision for this action. 
 

Following are examples of duties related to direct supervision 
 

Showing others how to perform task 
Assigning work to others 
Checking work of others 
Scheduling work 
Evaluating performance 
Hiring new employees 
Promotions 

 

 Granting time off 
Orienting new employees 
Determining or changing job 
requirements 
Disciplining employees 
Settling grievances 
Terminating employees 
Training and development of 
employees 

 
   
 

Indirect supervision 
 

Describes a situation where there is no direct supervisor/subordinate relationship, 
however a job is held accountable by the organization to ensure that others 
conform to policies, procedures, guidelines, program standards, etc. (e.g. 
accounting, human resources) 

 
 
 

 


